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1. Management will contact you the evening before work to advise you what site you will be working 
on the following day.  If we have someone away the site may change the morning of work. 

2. Each morning (before 6.15am) confirm you are fit for work using the ‘PERSONAL HEALTH 
GUIDELINES' (See Appendix 1).   

3. If you are not fit for work, please contact TRC ASAP and visit your GP 
 
FOREMAN – Workout work buddy’s within bubbles for tasks that cannot be completed safely 
maintaining 2m distance for tomorrows work 
 

1. Travel to your work site, by yourself, in your own vehicle 
2. If you must travel in a vehicle with other people: 

a. keep your distance 
b. use face masks in the car  
c. wash your hand before and after entering the car. 
d. Keep all tools in the boot of the car 

1. Use hand sanitizer to wash your hands 
2. Complete new site induction 
3. Complete site sign in/out in full, one person to sign everyone in, use own pen 
4. Complete health declaration 
5. Only use the sign‐in station when there is a 2m distance between other people on‐site 
6. Know where hand sanitiser stations are 
7. If multi-unit site, then state where on site you will be working 

1. Always maintain 2m from all people on site  
2. Use hand sanitiser on site or wash hands regularly when on site 
3. Do not share tools. If unavoidable then must have wipe down process in place 
4. Must not leave site for lunch, bring own food & drink bottles 
5. Any personal items brought to site must be kept separate from other workers items. 
6. Place all rubbish in bin immediately (as soon as practicable) 
7. Remove all rubbish from site where possible 
8. If/when working within 2m of each other ensure working buddy. 
9. Follow correct cough and sneezing practices 
10. Avoid touching your face 
11. Ensure all times you are following the "Protect yourself and your workmates" Guidelines (see 

Appendix 2) 
12. If you feel unwell during the visit, then inform your foreman immediately and return home 

FOREMAN- Complete a toolbox session at least once a week seeking feedback on the COVID plans 
and controls 

1. Sign out  
2. Sign out and put details of where you are working the next day (if Known) 
3. For multi‐units sites confirm that the information provided at sign‐in is correct 
4. Wash hands after exiting site 

 

1. Wipe down inside of vehicle with hand sanitiser concentrating on points of contact such as 
handles, steering wheels and gear box 

2. Wipe down any equipment used on your journey e.g. phone, diary, tablet 
3. Remove shoes and wash or use hand sanitiser before entering the house 
4. Remove all clothes and wash in a hot wash immediately. 
5. Wipe down or wash reusable PPE e.g. gloves 
6. Wash hands after handling all clothing and reusable PPE. Use paper towel or towel that will 

immediately be washed to dry your hands 
7. Shower 
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